COLLEGE OF
KINESIOLOGISTS /A\‘

OF ONTARIO

Terms of Reference-
ltem Writing Committee of the College of Kinesiologists of Ontario

Definitions

“Examination Committee” means a standing committee of Council appointed to direct the
development and management of the entry-to-practice examination which is required of applicants
for registration.

“The exam provider” means a company hired by the College of Kinesiologists of Ontario to develop
and administer the entry-to-practice, competency-based examination to qualified applicants to the
College.

1. Purpose

The Item Writing Committee (IWC), acting under direction of the Examination Committee and the
exam provider, is responsible for the development of test items which correspond to the approved
Examination Blueprint and for reviewing items for accuracy, appropriate level of difficulty and
currency with practice.

2. Accountability

The ltem Writing Committee is a standing committee of Council and is accountable directly to
Council. Each member of the Item Writing Committee must sign a binding Confidentiality Agreement,
as well as submit a Conflict-of-Interest Pre-meeting Declaration Form in advance of each Committee
meeting to the Registrar. The Form will be disseminated with the meeting agenda and will require
each committee member to identify and declare any conflict(s) with respective agenda items and
describe the nature of the conflict(s).

Council will ensure that members of the Item Writing Committee receive training in their role and in
carrying out their responsibilities on the Committee. In addition, Council will ensure that members
receive such training as deemed necessary by Council for the effective discharge of their
responsibilities.

3. Membership
The majority of members of the Item Writing Committee will be recruited and appointed from among

the membership of the College and from among volunteers who have a thorough knowledge and
understanding of kinesiology practice in Ontario.
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The Item Writing Committee shall be comprised of up to thirty-six (36) persons appointed by Council.
This initial Committee will create and maintain a robust item bank from which the entry-to-practice
examination test forms will be constructed according to the approved Examination Blueprint.

Each year, panels of the Item Writing Committee will meet to develop additional items for the item
bank and will replace poorly performing items identified by the exam provider and the Examination
Committee.

The total period which an appointee may serve on the Item Writing Committee shall not exceed six
consecutive years. An appointment may be renewed by Council.

At least one member of the Committee must have in-depth knowledge of the regulatory environment
and the self-governance requirements among the health professions in Ontario.

At least two members of the Item Writing Committee must be proficient in French.

4. Selection of Item Writing Committee members

Each year the Registrar will issue an invitation to College members to volunteer to serve on various
committees including the IWC. The Registrar will contact university and college kinesiology degree-
granting programs to invite volunteers from among faculty members to participate as item writers.

In reviewing applications, the Executive Committee or Nomination Committee will review all
candidates’ credentials and recommend to Council proposed members to of the IWC. The
Examination Committee will then consider the current composition of the IWC and the needs of the
IWC for particular areas of knowledge and experience to ensure broad representation from all areas
of practice in kinesiology and will propose to Council the addition of new item writers as necessary.
Consideration will be given to the following:

e Geographic representation;

e Area of practice, expertise and knowledge;
e Years of experience;

e Gender identity;

e language (French or English);

e Currency of practice;

e Other relevant experience; and

e Academic diversity.

5. Structure of the Item Writing Committee

Panels of the Item Writing Committee will be called by the College to participate in structured
workshops generally facilitated by the exam provider. No meeting of the full Committee will occur.
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The item bank must be continuously updated to ensure that recent developments in kinesiology are
reflected in the items and to mitigate against security breaches by ensuring that multiple
examination forms can be developed at short notice.

6. Expenses and remuneration of members

Remuneration of members of standing committees will be in accordance with the approved policies
of the College of Kinesiologists of Ontario.

Members who are required to travel in order to participate in meetings will be reimbursed for travel
expenses according to approved policies on reimbursement of travel expenses.

7. Expected time commitment

The item writing and review process has been designed to be flexible, cost effective and includes a
mix of on-site and off-site item-writing. Training and guidance are provided by the exam provider
along with editing and psychometric review.

As required, specific panels may be called to augment the number of items relating to a specific area
of practice or to complete special tasks relating to the preparation guide or to the item bank. Panels
of item writers will be called together each year to develop items, to review items and to review and
validate translation of items. Not all members may be requested to participate in a panel in any
given year. Total time commitment will vary depending upon the development of items prior to
workshops. If selected, Committee members should attend at least one, four-day session per year.

8. Responsibilities

Working under the direction of the exam provider and the Examination Committee, the IWC will be
responsible for the following:

e Development of test items which correspond to the Examination Blueprint; and
e Reviewing items for accuracy, appropriate level of difficulty and currency with practice.

9. Confidentiality and risk management

Appointees to the IWC will have access to highly sensitive and confidential information. Any breach
of confidentiality will result in serious costs to the College and could result in delays for individuals
wishing to register with the College as members.

The College requires each appointee to signh and adhere to a binding Confidentiality Agreement and
to complete a Conflict-of-Interest Pre-meeting Declaration form.

10. Confidence

The College is statutorily mandated to protect the public and is therefore accountable for having
defensible examinations that are valid, reliable and fair.
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Members of all committees of Council are expected to adhere to the Code of Conduct approved by
Council. While not all members of the Item Writing Committee will necessarily be members of the
College, in accepting appointment to the Committee, they will be held to the Code of Conduct.

11. Insurance and Liability

The College has contracted with an insurer for:

e Directors and Officers and Errors and Omissions Liability;

e Commercial General Liability; and

e Board member, Employee and Volunteer Accident Death and Dismemberment Travel
Insurance.
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