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1) Purpose 

 

The Examination Appeals Committee, under the direction of the Executive Committee of the 

College of Kinesiologists of Ontario, is responsible for hearing all appeals from candidates who 

have failed the registration examination and who meet the College specified criteria for filing an 

appeal.   

 

2) Accountability 

 

The Examination Appeals Committee is a standing non-statutory committee of Council and is 

accountable directly to Council.  Each member of the Examination Appeals Committee must sign 

a binding Confidentiality Agreement.   

 

Council will ensure that members of the Examination Appeals Committee receive training in their 

role and to carry out responsibilities on the Committee.  In addition, Council will ensure that 

members receive such legislated training and other training as deemed necessary by Council for 

the effective discharge of their responsibilities. 

 

3) Composition of Committee 

 

The Examination Appeals Committee shall be comprised of at least three members and shall 

include: 

 

i. At least two (2) members of the Council of the College and at least one (1) of 

whom must be a public member. 

ii. At the discretion of Council, one (1) or more registered members of the College, 

in good standing, who is/are not a member of the Council or employed by the 

College. 

 

No member of the Examination Appeals Committee shall be, or within the previous twelve (12) 

months, have been a member of the Registration Committee and/or Examination Committee. 

 

Selection of Committee members and Chair will be made by Council.  

 

4) Reporting 

 

The Committee shall report to Council at least once annually and shall prepare a report for 

Council’s review and approval. 

 

5) Conflict of interest 

 

Members of the Committee must declare any conflict of interest or perception of bias before 

each meeting. 
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6) Remuneration of Committee members  

 

Members will be paid a per diem which is an honorarium for meeting time.  Rates are described 

in the Financial By-Laws of the College. 

 

Members who are required to travel in order to participate in meetings will be reimbursed for 

travel expenses according to approved policies on reimbursement of travel expenses. 

 

7) Expected time commitment 

 

The Committee will meet as required to accomplish the mandate of the Committee in a timely 

and effective manner.  It is expected that the Committee will meet at least once after each 

examination sitting depending upon the number of examination appeals. 

 

8) Duties and responsibilities  

 

Working under the direction of the Council and with the Manager, Registration Services, the 

Examination Appeals Committee shall be responsible for the following: 

 

• Addressing all appeals and reports within all statutory provisions and the principles of 

administrative and procedural fairness; 

• Ensuring all appeals are disposed of within 60 days of receiving all information required 

from the candidate and as stipulated in the Examination Appeals Policy; 

• If there is any further delay beyond the time given, the Committee must inform the 

candidate of the reason for the delay and the date by which a  final decision will be made 

and communicated to the candidate; and  

• Guiding the Manager, Registration Services on the need for further inquiries or 

information from the candidate for purposes of dealing with the appeal.  

 

9)  Confidentiality 

 

Members of the Committee will have access to highly sensitive and confidential information 

which they must keep in the strictest confidence. Any breach of confidentiality could result in 

harm to the candidate, risk to the public, serious costs to the College and could jeopardize the 

integrity of the examination process. 

Members of the Committee shall not discuss with anyone any information that the Committee 

considers, even in a general nature, except for the purposes of providing the annual report to 

Council.   

10)  Confidence 

 

The College is mandated to protect the public and is therefore accountable for ensuring that 

applicants to the College have access to processes of consideration which are fair, transparent 

and reasonable including the opportunity to appeal an examination based on specific grounds 

and timely consideration of their appeal. Members of the Committee are expected to adhere to 

the Code of Conduct approved by Council.  
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11)  Liability/Immunity 

 

No member of the Committee is liable for any act, neglect or default of an act done in good faith 

in the performance or intended performance of a duty, or in the exercise or the intended exercise 

of a power under the RHPA or a regulation or a by-law under the Act. 

 


